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1G a P D S Approved Sponsor Organization

Georgia Professional Development System for Early Childhood Educators

How to Complete and Submit an Approved Sponsor
Organization Application d Other

1. Launch the GaPDS LogmbRegisteed .and cl i ck on

2. Enter your | ogi hogtnbedentials and click

O Georgia Professional Development System
1 G a P DS for Early Childhood Educators

# Home Trainings ¥ Conferences ¥ Trainers ¥

User Name:
emilyb

Password:

Forgot login information?
Pre-K Directors

Check here to login with PANDA credentials

-

New Users ) Create new account for GaPDS

Note: If you do not have a GaP@Sc ¢ o u nt ,Creatd neve dccouminfor GaPDS t o
create an accoumeferto the help documeitow to Create a GaPDS Account ASOfor
additional assistance.
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3. Click Toaimerst he ab aBecomeam ApproviedSppnsorOrganizationd .

) Georgia Professional Development System
1G a P D S for Early Childhood Educators
rd

# My Profile Trainings ¥ Conferences ¥ | Trainers ¥

Q, Search Approved Trainers

& Become an Approved Trainer

& Become an Approved Sponsor Organization | s
EMILY BRONTE Please review Yol e e e e e o e paates are required, click on the

Username: emilyb

4. The 6Become an Approved Sponsor Organizatd.i

Become An Approved Sponsor Organization

The following steps outline the process for becoming an Approved Sponsor Organization in Georgia:

v 1. Create a GaPDS Account and Log In to the system. Completed

2. Confirm and Acknowledge Review of the Approved Sponsor Organization Requirements. Not Started

3. Complete and Submit an

e

Once the completed ASO application has been submitted, applications will be reviewed by Georgia Training Approval. The review and approval process may take up to ten
business days. Applicants will be notified by email of the status of their application.

If you have questions, please contact Georgia Training Approval at trainingapproval@decal.ga.gov.

5. Cl i c Rpproved Sponsor Organization Requirements o r Not Staged® st at us
button

Become An Approved Sponsor Organization

The following steps outline the process for becoming an Approved Sponsor Organization in Georgia:

v 1. Create a GaPDS Account and Log In to the system. Completed
2. Confirm and Acknowledge Review of the Approved Sponsor Organization Requirements.

3. Complete and Submit an

|
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6. Re a d Applowed Sponsor OrganizatiorRequirements .

7.Cl i ck the c¢hecklhdverzad and lndecstarid thépprovedySponsor
Organization Requirement.

8. Cl i &ubmiid .

| have read and understand the Approved Sponsor Organization Requirements.

.

9. The O6Become an Approved Sponsor Organizat:.

10. Click onoApproved Sponsor Organization Applicatioao r Gét Startéedd st at us
button.

Become An Approved Sponsor Organization

The following steps outline the process for becoming an Approved Sponsor Organization in Georgia:

V 1. Create a GaPDS Account and Log In to the system. Completed

V 2. Confirm and Acknowledge Review of the Approved Sponsor Organization Requirements.

Completed

3. Complete and Submit an Approved Sponsor Organization Application.

T

11. TheApproved Sponsor Organization Applicatiordisplays with four (4) tabs:

Organization
Contact Info
Application

1
1
1
1 Review
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12.0On the Organization tab, complete fbllowing Organization Information fields:

1 Organization Name (required) 1 Department or Unit (optional)
1 StreetAddress (required) 1 Website (optional)

1 Suite or Unit # (optional) 1 State (required)

1 City (required) 1 Zip Code (required)

Approved Sponsor Organization Application iR s

[ZReIENRTFEI M @ Contact Info @ Application

Organization Information

I*Drganization Name: I I Department or Unit:

Select --> -
13.C| iSak® .0 A saved successfully message displ e

14.C| i Mekt6 0t o pr oQoetactdnfot 0 t h e

Saved Successfully. s

B - |—

Note: As you complete each screen, Seke You can always return to a previous section ¢
edit or add more information before you submit the application for approval.
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15.0n the Contact Info tab, complete both Brenary Contact Informationand the
Secondary Contact Informatiorrequiredields:

9 First Name
Last Name

Emaildappl ication correspondence will be s

1
1
1 Primary Phone Number
1 Position or Title

© Requirements

Approved Sponsor Organization Application

« Organization |[lZReGICdNGE @ Application Review

The Primary Contact — this is the person responsible that the Approved Sponsor Organization Agreement is maintained and that the
organization abides by the Approved Sponsor Organization Agreement, if approved.

Primary Contact Information Secondary Contact Information

I*Primary Phone Number: I I*Positicn or Title: ] I*Primary Phone Number: | I*Position or Title:

16.C| i Sak® .0 A saved successfully message displ ¢

17.CI| i Mekt6 0t o proceed to the Application.

Saved Successfully. s

-]
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18. SelectiNo 6 for the MOUQuestios 1 and 2.

19.C1l i Qaké .0

Approved Sponsor Organization Application ARG

+ Contact Info Review

+ Organization + Application

Approved Sponsor Organization Application - MOU

1. *Is your organization a Georgia-based College or University, a Federal Government Agency or Georgia State or Local Agency?

O Yes
s (@) NO

2. *Is your organization formally affiliated with a Georgia-based technical college, university or state or federal governmental agency?
QYes @No /
T

20.C | i Mekt6 Odoto the next screen.

21.SelecbNo 6 for the Accredite@uestios 3 and 4.

22.ClickoSave.

Approved Sponsor Organization Application L e

+ Organization

Approved Sponsor Organization Application - Accredited

3. *Is your organization accredited by the International Association for Continuing Education and Training (IACET)?

QOYes
wp @ No

4. Is your organization authorized by the Georgia Nonpublic Postsecondary Education Commission (GNPEC)?

QYes

?Nu /

23. ClickONextdto goto the next screen.
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24.T h Apprdoved Sponsor Organization Applicati@the® sect i on of t he apry
displays.

1 Thoroughly read the question(s) as they appear secrdlea.

1 Complete the questions by filling in a response textfeeld andbr uploading a
document with the information requested

1 Requiredjuestionsare marked by an asterigk (

1 To upload a document, complete the following steps:

a. Cl i c k Upload Dacuenent® i c on .
b. Select a file to upload.
c. Cl i Uploadd .

dOnce the file is sCloset.essfully upload

Note: As you complete each screen, Smke You can always return to a previous section &
edit or add moraformation before you submit the application for approval.
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